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1. O6umwme nonoxenus

I.1. Lesasto nmanmoro [onoxenus sensercs SallNTa  [ICPCOHANBHBIX JaHHBIX DPAaGOTHHKOB O
HECAHKIHOHHPOBAHHOTO JOCTYTIa, HCTIPaBOMEPHOTO UX HCIONB30BAHUS HITH yTpaThl.

1.2. Hacrosimee ITonosxenue paspaboTano Ha ocHOBaHMH cTareii Koncruryuun PO, Tpynosoro
Konekca PO, Konexca PD o6 aIMUHHACTPATUBHBIX lIpaBoHapymenissix, I'paxnanckoro konexca PO®,
YronoBHoro xomexca P®, a taxxe Qenepanbroro 3akona "O6 HHbOpManuy, HHpOpMaTH3anum u
3amuTe HHGopmanuu",

KOH(HUACHIHATEHOCTH NIEPCOHATILHBIX AHHBIX CHHUMAaeTcs B CIydasXx oOe3IMYMBAHUS WM IO
HCTEUCHUH 75 JIET CPOKa XPAHEHHS, eCITH HHOE HE ONIPEJIEIEHO 3aKOHOM.

1.4. Hacrosmee [Monoxenue YTBCPIKIACTCS U BBOAUTCS B [ieiCTBHE [IPUKa30M JHPEKTOpa U ABJsSEeTCS
00513aTeNbHBIM 1S HCTOTHEHMS BCCMH pabOTHHKAMH, HMEIOLHMH AOCTYII K MEPCOHATLHBIM TaHHBIM
COTPYAHHKOB. :

2. Ilousite u cocTas NIEPCOHAJIbHBIX JaHHBIX
2.1. TlepconanbHple nanuBe paboTHHka - uHpOpMalHs, Heobxonumas paGoronatemo B CBS3U C
IPYAOBBIMH  OTHOLIEHMAMH M Kacalolecs KOHKpeTHOro pabotHuka. [lojg HHpOpManmeir o
paboTHHKAX nOHMMaroTCs CBCACHHUS O (paKTax, COOBITHUSX U OOCTOATENBLCTBAX JKU3HY paboTHHKa,
TO3BOJIAIOLINE UACHTHOHIHUPOBATE €ro THYHOCTE,
2.2. B coctaB mepconampubix AaHHBIX pAaOOTHHUKA BXOMIAT:
- AHKCTHBIC U OMorpaduyeckue JlaHHEIE;
- o0pazoBanue;
- CBEICHUA O TPYNIOBOM M 06LIeM cTaxke;
- CBCJICHHS O COCTABE CEMbH;
- TACMIOPTHBIE JaHHBIe;
- CBCJICHHS O BOMHCKOM yyeTe;
- CBCACHUS 0 3apaboTHOM miaTe COTpYAHUKa;
- CBEIICHHS O COLIMANIBHBIX JILIOTAX;
- CTICLUATIBbHOCTE;
- 3aHUMaemast 10JKHOCTb;
- Halnuue cyumocreii;
- a7IpeC MeCTa JKUTEJILCTRA,
- AOMaLIHKE Tenedon;
- MECTO pabOTbI UITH y4eGh! WIEHOB ceMbi 1 POACTBEHHHUKOB;
- CONEPKaHKUe TPYZI0BOTO HOrOBOpa;
- COCTaB ICKIAPHPYEMBIX CBEACHHIN 0 HATHIHY MaTepHANIbHBIX LIEHHOCTEI!;
- COACpXaHKe AeK/Iapaliu, I0aaBaeMoif B HaJIOTOBYIO MHCIEKIHUIO,
- IOJUITMHHUKY ¥ KOITMHU MPUKA30B 10 JTHYHOMY COCTaBy; .
- JIMYHBIC [1eJ1a ¥ TPYAOBbIe KHH)KKH COTPYAHHUKOB;
- OCHOBaHHS K [IPUKA3aM [10 JIMYHOMY COCTaBY;
- ACIA, COLCPKALIME MATEPHANBI 110 [OBbILICHHIO KBAIM(DUKALHH U TIepenoaroToske COTPYIHHKOB,
UX aTTecTaluu, ClIyKeOHbIM pacciie1oBaHusAM;



2.3. JlokymeHThI, yKa3aHHbIe B 1. 2.2. Hacrosmiero IlomoxkeHus, sBASIOTCS KOH(MUICHIIMATLHBIMH,
XOTSI, YUUTBIBasE UX MACCOBOCTb M €IUHOE MECTO 0OpabOTKM M XpaHEHHs - COOTBETCTBYIOIIMU Ipu
OTrpaHUYCHUS HA HUX HE CTABUTCS.

3. O6paboTKa nmepcoHaATBHBIX JaHHBIX

3.1. Tlon 00pabOTKONM NEPCOHAIBHBIX JaHHBIX paOOTHHKA IMOHMMAETCS NOJIY4YEHHE, XPaHEHHUE,
KOMOWHUpPOBaHHE, Tepeiadya Win 1000e Jpyroe UCIOIb30BAHNE IEPCOHATBHBIX JaHHBIX PA0OOTHHKA.

3.2. B umemax oOecrneyeHus IpaB M CBOOOJA 4YeNOBEKa M TIpaxkJaHMHA padoTomaTeslb U €ro
IIPEJCTaBUTENIN NPU 00pabOTKe NEpCOHATIbHBIX JaHHBIX PAOOTHUKA 00s3aHbI COOIIOATh CIEyIOIne
obmiue TpeboBaHUs:

3.2.1. Ob6paboTKka NEpCOHAIbHBIX JAHHBIX PA0OTHUKA MOXKET OCYLIECTBIATHCS HCKIKOYUTEIBHO B
nensax oOecredyeHus COOMIONEHUS] 3aKOHOB WM MHBIX HOPMATHUBHBIX INPABOBBIX AaKTOB, COACWUCTBUS
paOOTHHKaM B TPYyAOYCTpOWCTBE, OOYYEHHMH M MNPOJBMXKEHUHM IO ciyxk0e, oOecrieuyeHHs JUYHON
0e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJMYECTBA M Ka4eCTBA BBITIOJIHIEMOMN pabOThI M 0OecredeHust
COXPaHHOCTH HUMYLIECTBA.

3.2.2. Ilpu onpeneneHun oObeMa U COACPKAHUS OO0pabATHIBAEMBIX IEPCOHATBHBIX JIAHHBIX
paOoTHHKa paboTomarenb AOJDKEH pykoBojacTBoBaTbes Koucturynueit Poccuiickoit ®denepanum,
TpynoBBIM KOJJEKCOM M HHBIMHU (eIepaTbHBIMU 3aKOHAMHU.

3.2.3. [lomyuyeHue NnepcoHaANbHBIX JAHHBIX MOXKET OCYILECTBIIATHCS KaK IyTeM HPEJCTABICHUS HX
caMHUM paOOTHUKOM, TaK U IIyTeM MOJyUEHHs UX U3 UHBIX HCTOYHHKOB.

3.2.4. IlepcoHanbHble AaHHBIE CleQyeT NOJy4yaTb y Hero camoro. Ecinu mepcoHanbHble JaHHbIE
pabOTHHKA BO3MOXHO TOJIYYUTh TOIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK JOJDKEH OBITH YBEIOMIICH
00 3TOM 3apaHee, U OT HEro JO0JKHO OBITh MOJYyYEHO MUChbMEHHOE cornacue. PaboronaTtens 10JkeH
cooOmMTh pabOTHUKY O LEJSIX, IPEAIOIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOyYSHHS MePCOHATBHBIX
JAHHBIX, a TAKXKe O XapaKTepe IMOAJIEeKAIIUX IOJyYEeHHIO NMEePCOHAIBHBIX JIAHHBIX U TOCIEICTBHUIX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIacHe Ha UX MOIY4YEeHHUE.

3.2.5. PaboronaTtens He UMeeET MpaBa MojiyyaTb 1 00pabaThiBaTh NePCOHANbHbIE JaHHbIE pAOOTHHUKA O
€ro TOJUTUYECKHUX, PEIMTHO3HBIX W HHBIX YOSKIEHUSX W YacTHOW IKM3HH. B ciyyasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHWH, JAaHHBIE O YACTHOM JKU3HU
paboTHHKa (MHGOPMAIIHS O KU3HEIEATEILHOCTH B CPepe CEMEUHBIX OBITOBBIX, JIMYHBIX OTHOIICHUN)
MOTYT OBITh NOJTy4eHbI U 00paboTaHbl PadOTOIATENIEM TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHs.

3.2.6. PaboTonaTenb He UMEET MPaBo MOJTy4yaTh U 00padaThIBaTh EPCOHAIbHBIE JaHHbIE PAOOTHHUKA O
€ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WM €ro Npo(COI3HOM HeqATeNbHOCTH, 3a
UCKJIIOYEHUEM CITy4yaeB, MPEAyCMOTPEHHBIX (eiepanibHbIMU 3aKOHAMHU.

3.3. K o6paboTke, nepenade U XpaHEHUIO NEPCOHAIbHBIX JaHHBIX Pa0OTHUKA MOTYT UMETh JOCTYI
COTPYIHUKU:

- Oyxranrepuu;

- 3am.aupekropa no YCP

3.4. Hcnonb3oBaHME TMEPCOHAIBHBIX JAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUM C LEJSAMH,
OTIPEIIUBITMH UX TTOYYCHHUE.

3.4.1. IlepcoHasibHBIE JAHHbIE HE MOTYT OBITh UCIOJIb30BAaHBI B LIEISX TPUYMHEHUS UMYILIECTBEHHOTO
U MOpaJbHOIO Bpefla rpakJaHam, 3aTpyJHEHHUs pealn3aluu MpaB U cBoOoja rpaxnaH Poccuiickoit
@enepanun. Orpannuenue mnpas rpaxaan Poccuiickoit @enepanud Ha OCHOBE HCIIOJIB30BAHUS
nHpopManuu 00 UX COIMATBLHOM TIPOUCXOXKJIEHWH, O PACOBOW, HAIMOHAIBHOM, SI3BIKOBOM,
PETUTHO3HOW M MApTUHHOM NPUHAMICKHOCTH 3allpelieH0 W KapaeTcsi B COOTBETCTBUU C
3aKOHOAATEIbCTBOM.

3.5. Ilepenaua nmepcoHaIbHBIX JaHHBIX pPaOOTHHMKA BO3MOXKHA TOJIBKO C COIJIACHsl PaOOTHUKA WM B
clly4asix, IpsMO IPEeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mnepenaue mepcOHANBHBIX JaHHBIX pabOTHHKAa paboToAaTenb JODKEH COOMI0NATh
cnenyrome TpeOoOBaHMs:

- He cooOmaTh MepcoHalbHbIE JaHHBbIC PaOOTHUKA TPEThed CTOpOHE 0e3 MUCHBMEHHOTO COTJIACHs
paOOTHHKA, 32 UCKJIIOYEHUEM CIy4aeB, KOrJa 3TO HEOOXOIUMO B LENSX NPEAYNpPEexIEHHs Yrpo3bl
’KU3HH U 37I0POBBIO0 PAOOTHHUKA, a TAKXKE B CIy4yasiX, YCTAHOBJICHHBIX (pellepalbHbIM 3aKOHOM;



- He cooOIIaTh MEpCOHANbHBIC NaHHBIE PAOOTHHKA B KOMMEPYECKHX IIeNsX 0e3 ero MUChbMEHHOTO
COTJIACHSI,

- TpeAYNpPEAUTh JUI, TMOIYYalONINX I[EePCOHAIBHBIC JaHHbIC PAaOOTHHKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh HCIIOJB30BAHbI JIMII B LESIX, JJII KOTOPHIX OHH COOOIICHBI, M TPEOOBATh OT 3TUX JIUIL
MOJITBEPXKICHUSI TOTO, YTO ATO MPABHIO COONOJCHO. JInia, Modyvaroniue NepCOHANbHbBIC JTaHHbIE
paboTHUKa, 00s13aHBI COONIIOIATh PEXKUM CEKPETHOCTH (KOH(PUACHIIMATBHOCTH). JlaHHOE TOJIOKECHHE
HE pacrnpoCTpaHsIeTCss HA OOMEH NEePCOHAIBHBIMH JAHHBIMH PA0OOTHUKOB B MOPSIKE, YCTAaHOBICHHOM
benepanbHBIMU 3aKOHAMU;

- pa3peniarh JAOCTYI K NEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO CHEIHAIBHO YIIOJHOMOYECHHBIM
JIMIIaM, OTIPENICIICHHBIM MTPUKA30M IO OpraHU3aliy, IPU 3TOM yKa3aHHBIC JIUIA JTOJIKHBI UMETh ITPaBO
MOJIy4aTh TOJIBKO T€ TMEPCOHAIbHBIE NaHHBIE PAOOTHUKA, KOTOPHIE HEOOXOIUMBI /ISl BBITOJHCHUS
KOHKPETHBIX (DYHKITHIA;

- HE 3ampamuBaTh HHPOPMAIIUIO O COCTOSHUH 3[J0POBbsS pAaOOTHHKA, 32 UCKIIIOYCHUEM TEX CBEICHHUH,
KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOXKHOCTH BBITTOJIHEHHSI pAOOTHUKOM TPYAOBOW ()YHKIIHH;

- TepedaBaTh IEPCOHAIBHBIC JaHHBIE PAOOTHHKA TMPEICTABUTENISIM pPAaOOTHUKOB B TOPSIKE,
YCTAHOBJICHHOM TpYyJOBBIM KOJCKCOM, M OTrPaHMYMBATh OTy HWHQPOPMAIMIO TOJIBKO TEMHU
MEPCOHAJBHBIMM JaHHBIMH paOOTHHKA, KOTOpPBbIC HEOOXOAMMBI IS BBINOJIHECHUS YKa3aHHBIMHU
MPEJCTABUTEIISIMU UX (QYHKIIUH.

3.5.2. Ilepemaya mnepcOHATBHBIX IAHHBIX OT JEpXKaTelss WIM €ro MpeICTaBUTENeH BHEITHEMY
MOTPEOUTEII0 MOXKET JOMYCKAThCS B MUHUMAIIbHBIX 00bEMaxX W TOJBKO B IIEJISX BBIMOJIHEHUS 3a/1a4,
COOTBETCTBYIOIIMX 00BEKTUBHOM MPUUYHHE COOpa ITUX JaHHBIX.

3.5.3. Ilpu mnepemaye mNepCOHANBHBIX JAHHBIX pPaOOTHUKA TOTpeOHTENsIM (B TOM 4YHCIE U B
KOMMEPYECKHX LX) 33 TMpeAesbl OpraHu3alud padoToaaTeNh He JOJKEH COOOIIaTh 3TH JaHHBIC
TpeThell CTOpoHEe 0Oe3 MUCHhMEHHOro corjacus paOOTHHKA, 32 HCKIFOYEHHUEM CIy4aeB, KOrja 3TO
HEOOXOMMO B IEJSAX MPEAYNPEKACHHUS YIPO3bl KU3HU W 30POBBI0 PAaOOTHHWKA WM B CIyYasX,
YCTaHOBJICHHBIX (heiepabHBIM 3aKOHOM.

3.6. Bce Mepnl KOHGUIAEHIIMATBHOCTH TpU cOope, 00padOTKe M XPaHEHUM TMEPCOHAIBHBIX JaHHBIX
COTPY/IHUKA PacIpOCTPAHSIOTCS KaK Ha OyMaKHbIC, TaK M Ha DJICKTPOHHBIC (aBTOMAaTU3UPOBAHHbIC)
HOCHUTEH UH(POPMAIIUH.

3.7. He nonyckaeTcsi OTBE4aTh Ha BOIIPOCHI, CBA3aHHBIC C Tiepeaaueii mepcoHaAIbHOM HH(DOPMAIIUH T10
Tene@ony uinu ¢akcy.

3.8. XpaHeHue MepcoHaANbHBIX JAHHBIX JIOJHKHO MPOUCXOJIUTH B TIOPSIJIKE, HCKITIOYAIOIIEM UX yTpaTy
WJIA UX HETIPAaBOMEPHOE HUCIOJIb30BAHNE.

3.9. [Ipu npuHATHN PELICHHMIA, 3aTParuBarOINX HHTEPEChl pa0OTHHUKA, pabOTOIATENIh HE UMEET MpaBa
OCHOBBIBAThCSI HA MTEPCOHATBHBIX JAHHBIX PAOOTHHKA, TTOJyYESHHBIX UCKIIOYUTEIILHO B PE3Y/IbTaTe HX
aBTOMATH3MPOBAHHOW 0OpPaOOTKHM HIIM JIEKTPOHHOTO TOJy4eHHusi. PaboTomarenb yUuThIBACT JINYHBIC
KauecTBa pabOTHHUKA, ero J0OPOCOBECTHBIN U A(D(PEKTUBHBIN TPY/IL.

4. JlocTyn K IepCOHAIbHBIM TAHHBIM

4.1. BHyTpeHHH 1oCcTyn (IOCTYN BHYTPH OpPraHU3alllu).

4.1.1. IIpaBo gocTyna K NepcOHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- nupexrop JFOCIL;

- TJaBHBIN Oyxranrep;

- caM pabOTHHK, HOCUTEIb JAHHBIX.

- Ipyrue COTPYIHUKU OpraHU3aliy Py BHITOJTHEHUH UMH CBOMX CIYKEOHBIX 00s13aHHOCTEH.

4.1.2. TlepeueHpb IHWL, UMEIOUIMX JOCTYH K MEPCOHAIBHBIM JAaHHBIM DPAaOOTHUKOB, OIpeleseTcs
npukazom aupekrtopa JFOCIL.

4.2. BHemHUN JOCTYII.

4.2.1. K uuciy MaccoBbIX MOTpeOUTENEH MEePCOHATbHBIX JaHHBIX BHE OpPraHU3allid MOXXHO OTHECTH
rOCYJapCTBEHHBIE U HETOCY1apCTBEHHbIE (DYHKIIMOHATIBHBIE CTPYKTYPBI:

- HaJIOTOBbI€ MHCIIEKIUHY;

- IPaBOOXPAHUTENIBHBIC OPraHbl;

- OpraHbl CTaTUCTUKH;



- CTPaxOBBIE€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MYHHUIIMIIAIbHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Ham3opHO-KOHTPOJIBbHBIE OpPraHbl UMEIOT JOCTYNl K HH(POPMAIMU TOJBKO B cdepe CBOeH
KOMITETEHITHH.

4.2.3. Opranuzaiuu, B KOTOPbIE COTPYAHUK MOXET OCYIIECTBISATh MEPEUNCICHUS ICHEKHBIX CPEICTB
(cTpaxoBble KOMIIAHUU, HETOCYIaPCTBEHHbBIE ICHCHOHHBIE (POH/IBI, OJIarOTBOPUTEIHHBIE OpPraHU3alUY,
KpPEAUTHBIE YUPEXKJEHUS), MOTYT MOJYyYUTh JOCTYN K NEPCOHAIBHBIM JaHHBIM paOOTHUKA TOJIBKO B
Cllydae ero NMCbMEHHOIO pa3peleHusl.

4.2.4. [lpyrue opraHu3aiuu.

Ceenenus o paboTaroLIEM COTPYTHHKE MM YK€ YBOJCHHOM MOTYT OBITh MPEAOCTABICHBI JPYTrOi
OpraHM3alyy TOJbKO C MHCbMEHHOIO 3alpoca Ha OJIaHKe OpraHu3alid, C MPHIOKEHHUEM KOIMUU
HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.

[lepcoHanbHbIE AaHHBIE COTPYIHUKA MOTYT OBITH MPEIOCTaBICHBI POJICTBEHHUKAM HIIM YIEHAM €ro
CEMbH TOJIBKO C MUCBMEHHOTO Pa3pellieHusl CaMOro COTPYIHUKA.

B cnywae paszBoga ObiBiIas cympyra (Cynopyr) HMEIOT MpPaBO OOpaTUTHCS B OpraHU3alMi0 C
MIMCBMEHHBIM 3alIlpOCOM O pa3Mepe 3apaboTHOM I1aThl coTpyaHuka 0e3 ero cornacus (YK P®).

5. 3amuTa nepcoHaNIbHBIX JAaHHBIX

5.1. Tlox yrpo30oM WM ONaCHOCTBIO YTpaThl NEPCOHAIBHBIX JAHHBIX IMOHUMAETCA €AUHUYHOE WIIN
KOMIUIEKCHOE, peajlbHO€ WJIM IOTEHIMaJIbHOE, AKTUBHOE WJIM IIACCUBHOE  HPOSBIECHUE
3JIOYMBIIIJICHHBIX BO3MOXXHOCTEH BHEIIHUX WM BHYTPEHHHX HCTOYHHUKOB YIPO3bl CO3/1aBaTh
HeOJIaronpusTHbIE COOBITHS, OKa3blBaTh JECTaOMIM3UpYIOIIee BO3JEHCTBUE Ha 3aIUIIAEMYIO
nH(pOpMAaLIHIO.

5.2. Puck yrpo3sl 00bIM HH(POPMALIMOHHBIM pecypcaM CO3JAl0T CTUXUHHBIE OeacTBuS,
OKCTpEMalIbHBIE CHTYallud, TEPPOPUCTUUYECKHE ICWCTBUS, aBapHHM TEXHUYECKHX CPEACTB M JIMHHUN
CBSI3U, JIpyTue OObEKTUBHbBIE OOCTOATENbCTBA, a TAK)KE 3aMHTEPECOBAHHBIC U HE3aUHTEPECOBAHHbIEC B
BO3HUKHOBEHHUH YTPO3HI JIUIIA.

5.3. 3ammMra NEepCOHANbHBIX JAaHHBIX MPEICTaBIsAET COOOM JKECTKO pEerIaMeHTHUPOBAHHBIA U
JTMHAMUYECKA-TEXHOJOTHUECKUI  TPOLecC,  MPEAYNPEeXKTAIOMHUKA  HapylIeHHWe  JIOCTYITHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTH M KOH(UACHIUAILHOCTH MEPCOHABHBIX JTAaHHBIX U B KOHEYHOM CUETe
o0ecreunBaIIUi JOCTaTOUHO Ha/lekKHYI0 0€301acHOCTh MH(OpMALMK B MPOLIECCE YIPaBICHUECKON
Y TIPOU3BOJICTBEHHON JEATEIbHOCTH KOMITAHUH.

5.4. 3amuTa NepcoHaNbHbIX JAHHBIX pa0OTHHKA OT HEIPABOMEPHOIO MX UCIOJIb30BAaHUS UM yTPaThl
J0bKHA OBITH oOecredeHa paboTojaTesieM 3a CYeT ero CpeiACTB B IOPSAIKE, YCTaHOBICHHOM
(benepalbHBIMU 3aKOHAMMU.

5.5. "BHyTpeHHss 3amura’.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKIMOHUPOBAHHOTO JOCTyMa K TEPCOHAIBHBIM JIaHHBIM
ABIISIETCA, KaK MPaBUIIO, IEPCOHAN, paboTaroui ¢ JOKYMEHTaMH U 0a3aMu JaHHbBIX. Pernmamenranus
JOCTyNa TepcoHalla K KOH(MACHIMAIGHBIM CBEICHUSIM, HOKYMEHTaM M 0a3aM IaHHBIX BXOJIWT B
YHUCIO OCHOBHBIX HAalpaBlI€HUH OpPraHM3allMOHHOW 3alMThl MHGOPMALMKM M TpeJHAa3HAYeHa s
pasrpaHUUYCHHS TOTHOMOYUI MEXKITy PYKOBOJIUTEISIMHU U CHICIIHATHCTAMH OPTaHNU3aIlNH.

5.5.2. na olecrieyeHuss BHYTPEHHEW 3alllUThl MEPCOHAJIBHBIX JaHHBIX PAOOTHHUKOB HEOOXOAMMO
coOI01aTh Psi Mep:

- OrpaHMuYEHHE M pPEerJIaMeHTalusi cocTaBa pabOTHHUKOB, (PYHKIIMOHAIbHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT KOH(MUICHIIUATLHBIX 3HAHUH;

- cTporoe u30OuparenbHOe W OOOCHOBAHHOE paclpelieieHHe TOKYMEHTOB M HH()OPMALUU MEXIY
pabOTHHKAMU,

- palMOHAJBbHOE pa3MelleHue padouumx MeCT paOOTHUKOB, MpPHU KOTOPHIX HCKIIOYANIOCh OBl
OECKOHTPOJIBHOE MCTIOB30BaHME 3alTUIIIaeMO HH(pOpMaInH;



- 3HaHHE pabOTHUKOM TpeOOBaHUI HOPMATHUBHO-METOINYECKUX JOKYMEHTOB MO 3aluTe HUHpOpMaluu
U COXPAaHEHUHU TalHBI;

- HaJIM4Yre HeOOXOAMMBIX YCIOBUN B MOMEIIEHUH IJi1 pabOThl ¢ KOH(PHUACHIUATbHBIMU JOKYMEHTAMU
u 0a3aMHu JJaHHBIX

- OpraHu3anus NopsaKa yHUYTOKEeHHsI HHpOopMaluu;

- CBOGBPEMCHHOEC BBISBICHHE HApYIICHUS TPEOOBAHUN pPa3pEIIMTEIIBHON CHCTEMBI JIOCTYIIa
pabOTHHKAMU;

- BOCIIUTATENIbHAs U pa3bsiCHUTENbHAs paboTa ¢ COTPYAHHKAMHU TIO TPEAYIPEKICHUIO YTPATHI
LIEHHBIX CBEJCHUN pH paboTe ¢ KOH(UIEHIUAIBHBIMHI TIOKYMEHTAMU;

- HE [OMyCKaeTcs BblJaya JMYHBIX Jell COTPYIHUKOB Ha paboune MecTa  3aMecTUTeNei
pykoBoauTens. JIM4HbIE Jea MOTYT BBIAABaThCs Ha pabodme MecTa TONBKO TUPEKTOPY, PabOTHUKY
OTJeNa KaJpoB M B HCKIIOUUTENbHBIX CIIy4asX, [0 MUCbMEHHOMY pa3pelieHuI0 IUPEeKTopa, -
3aMECTHUTEIISIM PYKOBOAUTEIS (HApUMEp, IPH MOJArOTOBKE MaTepUaoB JJiA aTTeCTallud paOOTHUKA).
5.5.3. Bamura nepcoHaNbHbIX JaHHBIX COTPYAHHUKA HA AJEKTPOHHBIX HOCUTEIISX.

Bce nanku, conmepkaiine nepcoHaabHbIC JaHHBIC COTPYIHUKA, JOHKHBI ObITh 3allMIIEHBI TAPOJIEM,
KOTOPBI cOO0IIaeTcss pyKOBOAUTENIO M paOOTHUKY OT/ela KaIpoB.

5.6. "Buemnss 3amura".

5.6.1. JIns 3amwurel KoH(UIEHIMANbHON  HWHPOpPMAIMK  CO3JAIOTCS  IIeJieHANpaBlIeHHbIC
HEOJIATONPUATHBIC YCIOBUS W TPYAHONPEOAOIUMBIC TMPEISITCTBHS JIJIS  JIMIIA, MBITAOIIETOCs
COBEpIINTh HECAHKI[MOHWPOBAHHBIN JOCTYNl W oOBIafeHue HHpopmarueil. Llenpio U pesyiabTaToM
HECaHKIIMOHUPOBAHHOTO JOCTYIa K MHPOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIHKO OBJIAJICHUC
LEHHBIMU CBEJCHUSMHU M UX HCIIOJNB30BAaHHME, HO W UX BUJOM3MEHEHHE, YHUUYTOXKEHHE, BHECEHHE
BHpYca, IoaMeHa, panbcudukamnms coaepKaHus PCKBU3UTOB JOKYMEHTA H JIp.

5.6.2. Tlog MOCTOPOHHMM JUIIOM TOHUMAeTcs T000€ JHI0, HE HMMEIIee HENOCPEICTBEHHOTO
OTHOIIEHUS K JEATEIbHOCTH KOMIIAHUH, TOCETUTENIN, PAOOTHUKU APYrux opranusamuii. [loctoponnue
JUIa HEe JNOJDKHBI 3HATh pacmperneneHue GyHKUuH, paboure MpOIEecCchl, TEXHOJIOTHIO COCTaBJICHHS,
oopMIIeHHs, BEJICHUS U XPAaHEHHS JOKYMEHTOB, JIeJT U pab0OuuX MaTepHUalioB.

5.6.3. Jlns oOecnedeHus BHEIIHEH 3alIUThl MEPCOHANBHBIX MAHHBIX COTPYAHHMKOB HEOOXOAUMO
coOJI0OIaTh Psifl Mep:

- IOPSJOK IIpUEMa, yUeTa U KOHTPOJIS AESITEIbHOCTH TOCETUTEIIEH;

- POMTYCKHOM PEKHUM OpraHu3alIuu;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CHTHAIN3ALINY;

- IOPSIZIOK OXpaHbl TEPPUTOPHUH, 3[IaHUN, TOMEIICHHH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHUS K 3aluTe HH()OPMAIMK TTPH UHTEPBHIOMPOBAHUN U COOECEIOBAHUSX.

5.7. Bce nuna, cBsi3aHHBIE C MOJTyYeHUEM, 0OpaOOTKOM M 3alUTON MEPCOHATBHBIX JAaHHBIX, 00s3aHBI
MOAMNKUCATh 0053aTeILCTBO O HEpa3TIIAlIeHUH MTePCOHANBHBIX TAaHHBIX PA0OTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE TAaHHBIE 003 TUUHBAIOTCS.

5.9. Kpome wMep 3ammThl NEPCOHATBHBIX JAHHBIX, YCTAHOBIIEHHBIX 3aKOHOJIATEIbCTBOM,
paboTonaTenu, paOOTHUKHA U WX TMPEJACTABUTEIN MOTYT BBIPaOaThHIBATh COBMECTHBIE MEPHI 3aIUTHI
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH pabOTHHUKA

6.1. 3akperuieHne mnpaB paOOTHHKA, PETIAMEHTHPYIOUIMX 3alIUTy €ro MNEepPCOHAJIbHBIX JaHHBIX,
o0ecrnieunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MH(POPMAIIUHU O HEM.

6.2. PaOOTHUKM M UX TPEACTABUTENN JODKHBI OBITh O3HAKOMJICHBI IMOJI PACIMCKY C JOKYMEHTaMH
OpTaHU3aIfH, YCTAHABIWBAIOUIMMH IOPSAIOK OOpaOOTKHM IEepPCOHATBHBIX JaHHBIX pPaOOTHHUKOB, a
Takxke 00 uX mpaBax U 0053aHHOCTAX B ATOH 0OJacTu.

6.3. B mensx 3amuThl NepcoHAIbHBIX JaHHBIX, XPAHAIIUXCS y pabdoToaares, pabOTHUK UMEET MPaBo:
- TpeOOBaTh UCKIIIOYCHUS WM MCTIPABIICHUS] HEBEPHBIX WJIM HETIOJIHBIX MEPCOHABHBIX TaHHBIX;

- Ha CBOOOJAHBIM OecCIIaTHBI AOCTYN K CBOMM II€PCOHAIBHBIM JIaHHBIM, BKJIIOYas IPaBO Ha
MOJTyYeHHE KOMUH 1000 3amicH, CoiepiKallel NepcoHalbHbIe JaHHbIC,

- IEepCOHAIbHbIE JAHHBIE OLIEHOYHOIO XapakTepa JMAONOJIHHUTH 3asBIECHUEM, BBIPAKAIOIIMM €ro
COOCTBEHHYIO TOUKY 3pEHUS;



- OTIPENICISITh CBOMX MPEICTABUTEIICH IS 3alIUThI CBOMX MIEPCOHANBHBIX TaHHBIX;

- Ha COXPAaHEHUE U 3aILUUTY CBOEH JIMYHON U CEMEHHOM TaliHBI.

6.4. PaGoTHHK 00s13aH:

- mepeaBaTh padOTOMATENIO WIIH €T0 MPEJCTABUTEI0 KOMILJIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
MIEPCOHAJBHBIX JaHHBIX, COCTAB KOTOPHIX YCTaHOBJIECH TpynoBbIM Kojiekcom PO.

- CBOEBPEMECHHO COO0MIATh padOTOAATENI0 00 M3MEHEHHH CBOUX MEPCOHATBHBIX JIAHHBIX.

6.5. PaboTHHKM cTaBAT paboTojarens B WU3BECTHOCTh 00 M3MEHEHHH (paMWIMK, UMEHHU, OTYECTBa,
JaThl POXKICHUS, YTO TOJIy4YaeT OTPAKCHHE B TPYIOBOW KHIDKKE HAa OCHOBAHUU TPEICTABICHHBIX
IOKyMeHTOB. I[lpm HEOOXOIUMOCTH W3MEHSIOTCS JaHHble 00 o0Opa3oBaHuH, MPOdECcCHH,
CIEUAITBHOCTH, IPHCBOSHUH HOBOTO pa3psijia  Ip.

6.6. B memsx 3amuThl YaCTHOW JKWU3HU, JHYHOM M CEMEHHON TailHhl pPaOOTHWKU HE JOJKHBI
OTKa3bIBaThCSI OT CBOErO IpaBa Ha OOpabOTKY NEPCOHANBHBIX JAHHBIX TOJNBKO C HMX COTJIACHSA,
MTOCKOJIbKY 3TO MOKET IMOBJICYb MPUYUHEHHUE MOPAIILHOTO, MATEPHAIEHOTO BpE/Ia.

7. OTBETCTBEHHOCTH 3a pa3rilalieHne KOHPHUICHIMATbHON HH(OPMAIHH, CBI3aHHOH C
NEePCOHALHBIMU JTaHHBIMU

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO W3 TIJIaBHBIX TpeOOBaHMM K OpraHu3alnuu
(YHKIMOHMPOBAHUSI CHUCTEMBI 3aIUTHI TEPCOHAIBHOW HH(OpMau ¥ 005S3aTENbHOE YCIIOBHE
obecrieueHus 3PEKTUBHOCTH ITON CHCTEMBI.

7.2. YOpunnyeckue U QU3NYECKUE JIMLA, B COOTBETCTBUM CO CBOMMHM ITOJHOMOYHSMHU BIIAJCHOIINE
uHbopManMel O TIpaxIaHax, MOJy4arollue W HCIOJb3YIOIME €€, HECyT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKoHoJaTeslbcTBOM Poccuiickoit denepanuy 3a HapyUIeHHE peXuMa 3alluThl,
00pabOTKHU U MOPsAKa UCIIOIb30BaHUS ATOM UH(OPMALIHH.

7.3. PykoBojuTenb, pa3pelariuil JT0CTyl COTPYIHUKA K KOH(QUIECHINAIbHOMY JOKYMEHTY, HECET
IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a JIaHHOE pa3pelleHueE.

7.4. Kaxaplii COTpyAHUK OpraHU3alluy, MOJIydaromui sl paboThl KOHPHUAEHIMATbHBIA TOKYMEHT,
HECeT EIUHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHTENS U KOH(UAECHIHAIBHOCTb
HH(pOpMaLINH.

7.5. Jluna, BUHOBHBIE B HapyLIICHHMM HOPM, DPETYIHUPYIOLUIMX MOJIydeHue, oOpaboTKy M 3alIMTy
MEPCOHANBHBIX JaHHBIX pPAOOTHUKA, HECYT IUCUUIUIMHAPHYIO, aAMHUHHCTPATHUBHYIO, T'Pa)JIaHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaibHbIMHU 3aKOHAMH.

7.5.1. 3a HeucnoJHEHUE WM HEHaJJIeXkalllee UCIIOJHEHHE paOOTHUKOM IO €r0 BUHE BO3JIO)KEHHBIX Ha
HEro OO0s3aHHOCTEW 1O COONIOIEHUIO YCTAaHOBJIEHHOTO TMOpsAJKa paboThl CO CBEACHUSMHU
KOH(UIEHIMAIBHOTO XapakTepa padoToAaTenb BIpPaBe NMPUMEHSTH IMPEIyCMOTpPEHHbIE TpPYAOBBIM
KOJEKCOM JUCLUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOJKHOCTHBIE JIHMIIA, B OOS3aHHOCTh KOTOPBIX BXOAMUT BEIECHUE MEPCOHANBHBIX JaHHBIX
COTPY/IHUKA, 00s3aHBl 00€CHeunTh KaXJIOMYy BO3MOXKHOCTh O3HAKOMIJIEHHS C JOKYMEHTaMH H
MaTepuajgamMH, HEMOCPEJCTBEHHO 3aTparMBaloOlMMU €ro IpaBa M CBOOOJbI, €CIM HHOE He
NPeyCMOTPEHO 3aKoHOM. HempaBoMepHBIi O0TKa3 B MPEIOCTaBICHUHM COOPAHHBIX B YCTAHOBICHHOM
MOpSAJKE JOKYMEHTOB, JINOO HECBOEBPEMEHHOE IPEIOCTABIEHUE TaKUX JIOKYMEHTOB WM HHON
uHboOpMallUd B CIyd4asX, HPEIYCMOTPEHHBIX 3aKOHOM, JHMOO TMpeloCTaBICHWE HEMOIHON WIn
3aBeIOMO JIO)KHON MH(pOpMaluy - BJIEYET HAJOKEHUWE Ha JOJKHOCTHBIX JIHUI] aJMHHHUCTPATUBHOIO
mrpada B pazmepe, onpenensieMom Kogekcom 06 aJMUHUCTPAaTUBHBIX TPABOHAPYIICHUSX.

7.5.3. B cootBercTBUM € ['pakJaHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMA METOJAaMHU TOJY4YHBILINE
MH(OPMAIIHIO, COCTABJISIONIYIO CIY)KEOHYIO TaiiHy, 00s3aHbI BO3MECTUTh NPUYMHEHHBIE YOBITKH,
MIpUYEM Takasi ke 00s13aHHOCTbh BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HAapyLIEHHWE HENPUKOCHOBEHHOCTH YaCTHOM *XW3HU (B TOM
qycie HE3aKOHHOE COOMpaHME WM PpacHpOCTPAHEHUE CBEJEHMH O YaCTHOM JKU3HM JIUIA,
COCTABIISIOLIETO €ro JIMYHYIO MM CeMEWHYIO TaiiHy, 0e3 ero coriacus), HeIpaBOMEPHBIH JOCTYI K
OXpaHsSEeMON 3aKOHOM KOMIBIOTEPHOW WH(OOpPMAIIMK, HENPAaBOMEPHBIM OTKa3 B MPEJOCTABICHUH
COOpaHHBIX B YCTAHOBJICHHOM HOPSIKE JOKYMEHTOB U CBEACHHH (€CIM ATU ACSHUS NMPUUMHWIA Bpe.
IpaBaM M 3aKOHHBIM HHTEpECaM TIpak[JaH), COBEPLICHHBbIE JIMIIOM C HCIOJIb30BAHUEM CBOETO
CITy>K€OHOTO TOJIOKEHHUsI Haka3bIBaeTcs mrTpadom, Tud0 JHUIICHHEM IpaBa 3aHUMATh ONpECICHHbIC



JOJKHOCTH WJIM 3aHUMAThCSl OIpeNIeJICHHON AESITeTbHOCThIO, MO0 apecToM B cooTBeTcTBHH ¢ YK
PO®.

7.6. HenmpaBOMEpHOCTH JESATENBHOCTH OPraHOB rOCYAApCTBEHHOM BIACTHU M OpraHM3alluii mo coopy u
MCIIOJIb30BAHUIO MTEPCOHANBHBIX JJAHHBIX MOXET OBITh YCTAHOBJICHA B CY/ICOHOM IOPSIIIKE.



